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How to register for CLASSIC vhb
These instructions will guide you through the process of registration at the vhb, in order to access
and participate in CLASSIC vhb courses.
Please also read the instructions on “How to search for a CLASSIC vhb
course” and “How to enrol for a CLASSIC vhb course”, as well as our FAQ
for Students.
Begin by opening the vhb site and click on “CLASSIC vhb-Kursprogramm”.

Click on “Neu registrieren”.
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The registration form will open on your screen. You can register as either as
1) … a “Student einer Trägerhochschule” (student at a vhb member university) or
2) … “andere Person (entgeltlich)” (other individual - participation subject to payment) 1.

1) Register for CLASSIC vhb as a student from a vhb member university
To register for CLASSIC vhb as a regular student of a vhb member university go to „Studierende einer
Trägerhochschule“ and then to „Registrierung mit Shibboleth (Hochschulkennung)“. Select your home
university and click on “Registrierung Studierende“.
You will now be directed to a Shibboleth web login at your home university. There we ask you to verify
yourself with your university ID. After your home university has been successfully authenticated, some
data will already be transferred to the vhb and filled into the registration form. You can see which
attributes are transferred as part of the authentication from the Digital ID which is shown during the
authentication. You can now continue the enrolment in the CLASSIC vhb portal.
If authentication with your home university is not possible, we ask you to re-enter your university ID
(username and password) which you received from your home university for authentication, in case that
any typing errors might have been occurred. If the problems continue, please clarify your access data
with your home university.

Students who are enrolled at a vhb member university will not be charged any fees for using CLASSIC vhb courses. Other
individuals are welcome to participate in CLASSIC vhb courses for a fee. They must also fulfil any admission requirements as
defined by the course providers. Please read the FAQ with information for taking CLASSIC vhb courses for a fee.
1
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Example of a Shibboleth web login interface (it will show the corporate design/logo of your home
university)

The login of your home
university appears here.
Please fill in your university
ID to verify yourself.

You will then receive the declaration of consent from your home university, which you should please
accept by activating the check box and then click “Ok”

Information on data protection and privacy policy follows. Here you get an overview of the attributes that
were transferred as part of the authentication. You can find this on the Digital ID Card.
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During authentication, data about you is sent back from your home university to vhb and entered in the
registration form. Subsequent correction is not always possible. In the case of non-editable fields please
contact us to correct your data.

After successful authentication some data of
yours will be transferred to vhb and filled
into the registration form. You can see
which attributes are transferred from the
Digital ID which is shown during the
authentication.

Please add data to mandatory fields that
have not been filled out.

If your degree programme is not available
for selection please contact the vhb
students’ office to find out which designation
has to be chosen.

You can see the terms of use
(“Benutzungsordnung”) of vhb here.
Check the box to confirm that your
data is correct and to accept the
terms of use (“Benutzungsordnung”)
of the vhb.

Finally click on „weiter“.
If all data is correct please confirm it and accept the terms of use of vhb by checking the box. Then click
on “weiter”.
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Next you will be asked to review the data (especially the e-mail-Address) you entered and to correct any
mistakes. In addition, you must enter a personal password and select and answer to an additional security
question, in order to create your CLASSIC vhb account.
This data and the user ID which will be sent by e-mail after completing the enrolment should enable you
to use the CLASSIC vhb portal, even if you should not be able to login with your university ID to
Shibboleth when the identity provider of your university might temporarily be down.

Click this button to make changes or
corrections to your data.

Enter and confirm a personal password
in these fields.

In this field, select a personal security
question and enter your answer.

To complete this step, click on „Account
anlegen“ to create your account.
To complete this step of your registration, click on “Account anlegen” (create account).
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If you request your password or you need to contact the vhb user support, you can be asked the personal
question. If you successfully answer the question, in correct spelling, for the purpose of password
reconstruction, it will be replaced by a temporary password. Here are different options for the personal
question.
Here you can choose one of several possible personal security questions.
Attention!!!! The answer to the personal question is “case sensitive” and must be entered correctly. That
means you have to pay attention to the spelling – the answer has to be entered exactly as it was when
you first entered it, e.g. in respect to capital letters, small letters. The input format of dates selected by
entering them for the first time must be observed. e.g. TT.MM.JJJJ or TTMMJJ or MM/TT/JJJJ

Once your CLASSIC vhb account is established, your registration is complete. You will receive information
about authenticating your account electronically, information about security and a message about the
confirmation e-mail that will be sent to the e-mail address you provided in the form. This e-mail will contain
your user ID (login). Check your e-mail and log in.

In a few exceptional cases in which the authentication during the initial registration was not immediately
succesful, your status in the green bar at the top of the page of your personal desktop in the CLASSIC
vhb portal is set open (“offen”) or blocked (“gesperrt”). Actually your status is also blocked (“gesperrt”)
when you log in to the CLASSIC vhb portal for the first time for a subsequent semester. In this case,
follow the instructions that you will find centrally on your personal desktop in the CLASSIC vhb portal to
change the status to “OK”.
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After pressing the button „Weiter“ (continue) you must first check your personal data (“persönliche
Daten”). If the data displayed is no longer up-to-date, please click on “Persönliche Daten ändern (change
personal data). If your personal data is correct and you accept the terms of use (“Benutzungsordnung”) of
vhb then check the box and click on “elektronisch nachweisen” (verify electronically).

You will now be redirected to a Shibboleth web login at your home university. There we ask you to verify
yourself with your university ID. If the required authentication is successful, you will receive a
corresponding acknowledgement and your status in the green status bar of your personal desktop has
changed to “OK”.
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Now click on „Weiter“ (next). You get an overview of current information. You can now enrol for CLASSIC
vhb courses and participate in them.

2) Register for CLASSIC vhb as “andere Person (entgeltlich)” (“other user (for a
fee)”)
If you are not a student at a vhb member university, you may register at the vhb as part of the group
‘other users’ (‘Sonstige Nutzende’) with the status ‘other individual’ (‘andere Person’ (for a fee)). Go to
“Sonstige Nutzende” and click on “Registrierung als andere Person” (registration as other individual).
When you fill out the registration form, select the status “andere Person (entgeltpflichtig)” (“other user (for
a fee)”).
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When you are finished, click on “Weiter” (continue).

If you are register in as an „other
user“, then the fields: member
university, field of study, degree
level and matriculation number are
not required.

In this field, you can enter either the
current or upcoming semester (the latter
only after the current semester is
signicifantly advanced and the upcoming semester is close to beginning).

Clicking here will connect you to the terms of
use (“Benutzungsordnung”) of vhb.

Check this box to confirm that the data you have entered is
correct and to accept the terms of use (“Benutzungsordnung”) of
vhb.

To move on, click on „weiter“.
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Next you will be asked to review the data (especially the e-mail address) you entered and to correct any
mistakes. In addition, you must enter a personal password, select a security question and give an answer to
it, in order to create your CLASSIC vhb account.
You will receive your user ID as the second part of the CLASSIC vhb Portal login after completing registration
by e-mail to the e-mail address that you filled in the registration form.

Click this button to change or correct
your data.

Enter and confirm a personal password in
these fields.

In this field, select a personal security
question and enter your answer.

To complete this step, click on „Account
anlegen“ (establish account).
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If you request your password or you need to contact the vhb user support, you can be asked the personal
question. If you successfully answer the question, in correct spelling, for the purpose of password
reconstruction, it will be replaced by a temporary password. Here are different options for the personal
question.
Here you can choose one of several possible personal security questions.
Attention!!!! The answer to the personal question is “case sensitive” and must be entered correctly. That
means you have to pay attention to the spelling – the answer has to be entered exactly as it was when
you first entered it, e.g. in respect to capital letters, small letters. The input format of dates selected by
entering them for the first time must be observed. e.g. TT.MM.JJJJ or TTMMJJ or MM/TT/JJJJ

Finally click on „Account anlegen“ (establish account). You will now receive a confirmation of the
registration and the request to print out the registration application (“Druckversion des Antrags”) and to
observe the confirmation e-mail (“Bestätigungs-Mail”).
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If you like, you can immediately print out a copy of your registration application by clicking on
“Druckversion des Antrags” (print version of the form), sign it, and send it via post or a scanned version
via e-mail to the vhb.
Please note:
You may send your signed registration application via e-mail to the vhb at a later date. Please be aware that
you may only participate in CLASSIC vhb courses after the vhb has received your signed registration
application and your account has been activated.

Declaration of the user (for a fee):
I am aware that I have to send a signed registration application to the
vhb within 20 days of enrolment online (by post to the address given
above or by e-mail to registrierung@vhb.org) so that my account can
be activated.
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If you would like to print your enrolment form at a later date, first, login to the CLASSIC vhb
portal at kurse.vhb.org.

After you have logged in, you will see your status indicated as “unbestätigt” (unconfirmed) in the header
because your signed registration application has not yet been received by vhb. A message explaining that
your enrolment is not yet complete will also appear in the center of the screen.
To print your registration application, click on “unbestätigt” in the header or on the link “hier” in the
message text.

After the vhb has received and processed your signed registration application and your account has been
activated, your status will be listed as “ok”. Now you will be able to participate in CLASSIC vhb courses
against payment of course fees during the current semester.

-------------------------------------------------------------------------------------------------------------------------------------------Please also read the instructions on “How to search for a CLASSIC vhb
course” and “How to enrol for a CLASSIC vhb course”, as well as FAQ for
Students

